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I. HUONG DAN TRUY CAP PHAN MEM:
1. Ping nhip phin mém:

Dé dang nhdp phan mém, nguoi st dung thyue hién cac budc sau:

. L A
Budc 1: M6 trinh duyét Firefox ) hodc Chrome e hoac Coccoc @
Budc 2: Trén thanh Address go dia chi duong dan truy cdp vao Phan mém:

DPuong dan:  https://baolam.csdinganhlaodong.vn/

Man hinh giao dién chinh phan mém:

QUAN LY NGHIEP VU NGANH
LAO DONG THUONG BINH XA HOI

Phan hé quan Iy hg nghéo

M Thong tin trg giap

Tai day don vi thuc hién chon phan h¢ quan ly ho nghéo (hodc phan hé
quan 1y nguoi c6 cong) dé truy cap vao giao dién timg phan hé phan mém.

Lic nay phén mém hién thi man hinh dang nhap, tai day ta thuc hién cap
nhat thong tin:

- Usename: Tén tai khoan truy cap giao dién phan mém.

- Password: Mat khau tai khoan truy cip phan mém.

Vanhan 77" dé thyc hién truy cip vao giao dién phan mém.
2. Piing xuat phin mém:

- Pang xuét phan mém (Thodt khéi giao dién lam viéc ciia phan mém)
ngudi sir dung di chuyén con tro chudt 1én goc trén bén phai man hinh tai phan
thong tin tén tai khoan va nhan vao biéu tuong tén tai khoan dé, chon Pang xuat
(Log out)

- Hodc nhan vao nut déng ctra s6 trinh duyét web.


https://baolam.csdlnganhlaodong.vn/

II. HUONG DAN SU DUNG PHAN MEM:
A. PHAN HE QUAN LY NGUOI CO CONG:
1. Cap nhit thong tin hd so nguoi cé cong:
a. HO so ngudi c6 cong:
Chikc néing cdp nhdt théng tin ho so ngueoi cé cong voi cich mang
Puong din:

Tai Menu chtic ning chon Quan 1y thong tin hd so / H so ngudi c6 cong /
Thém maoi

Phan mém hién thi hop thoai:

Quan ly théng tin hd sg ngudi cd cong

Quan/Huyémn:

Huyé&n Bao Lam L
XaPhudng:

---Chon dgn wi--- hd

Loai hd sd:

Ta tién hanh cap nhat cac thong tin nhu: Xa/Phuwong; Loai hé so c¢6 trong
h

hop thoai va nhan @, Man hinh phan mém hién thi man hinh chi tiét thong
tin ho so.
Quén b thing tin hé sd ngui cd cling u

Tai day, don vi thuc hién cap nhat cac truong thong tin nhu: Thoi gian bat
dau quan ly tai don vi; Ngay quyét dinh huong; Phdn logi di chuyén dén, Noi
chuyén den.



Tiép dén tai cac trudng thong tin nhan tai cac truong thong tin tuwong
tmg dé cAp nhat thong tin chi tiét cho hd so nhu Ténatincsbin: , Thongtinblo himy (s

H
Théng tin chdm séc siic khée: -  Théng tin phuong tién trd gitip, dung cu chinh hinh: . Théng tin gidy t& kém theo:
] 9

Nhén dé luu lai théng tin ho so. Luc ndy phan mém hién thi:

Quin Iy théng tin hé <d nguisi cé cdng

Tai cot “Thao tac” ta théy cac nat chuc nang:

= dé xem thong tin chi tiét hd so nguoi co6 cong voi cach mang.

B

dé xem thong tin than nhan cua ho so nguoi c6 cong dugce chon.

- = € chinh sua lai thong tin ho so nguo1 co6 cong voi cdch mang.

-0 4é x6a bo thong tin ho so ngudi c6 cong dugc chon.

- = @ tao dy thao quyét dinh cho hd so ngudi co cong duoc chon.

b. Ho so than nhén:

Chirc nang cdp nhdt thong tin than nhan cho nguoi co cong voi cach mang.
Puong din:

Tai Menu chtic ning chon Quan 1y thong tin hd so / Hd so than nhan /
Thém méi

Man hinh phan mém hién thi:

‘Théng fin quin
Thing tin co b

Thing tin méi quan hés

Théng tin huéing.trg edp uu 83 gide due Bho tao

Théng tin bie hifm y t

Théng tin gidy 1 kém theo:




Don vi thuc hién cdp nhat cac truong thong tin nhu: Thoi gian bcf{ dau quan
ly tai don vi; Ngay quyét dinh huwong,; Phan loai hwong; Noi chuyén dén.

Tiép dén ta nhan “£2% 3¢ thyc hién cap nhat chi tiét cac truong thong tin

Théng tin cd ban; . JThongtin méiquan hé: . Théngtin biohiémyts: .  Théng tin phudng tién trd gitp, dung_cu chinh hinh: -
b b 2 2

Théng tin gidy t& kém theo:

Nhan dé luu lai thong tin ho so. Luc ndy man hinh phan mém hién

thi:
Quén 1y théng tin hé 50 thin nhi.m
Quinhuyén Xa/phudng Trang théi
oo T 252732201 ' @
n-Huyén Bio Lim-Tinh Cao Bing
]
Tai c¢Ot “Thao tac” ta thay cac nat chuc nang:
- @ de xem thong tin chi ti€t ciia ho so than nhan nguoi c6 cong vaoi cach
mang.

" 48 chinh stra lai thong tin ho so.

W 4é x6a bo thong tin ho so.

- dé tao du thao quyét dinh cho ho so than nhan nguoi c6 cong voi cach
mang.

- ©7 @& cap nhat thong tin than nhan cho ho so than nhan nguoi c6 cong vai
cach mang.

c. Ho so dirng quan ly:

Chirc ning quan 1y théng tin ho so doi twong dd dirng theo déi trén dia ban.

Budce 1: Chirc nang danh cho can b theo doi thuc hién cap nhat thong tin
ho so ngudi c6 cong hodc than nhan ngudi c6 cong da dung theo doi.

Puong dan:
Quan 1y thong tin hod so / HO so nguoi co cong (hodc Ho so than nhan)

Man hinh hién thi:



Quan ly théng tin hé sd ngudi c6 cong
-

Quin/nuyéin: Hé sd Trang thii
Chon - Chon logi hd so v Bang quén 1y ~
Hién thi m kigm
5 théng tin
Théng tin nguisi cé cing Théng tin hé s Trang thi Thao téc
Can cude chng din: D05456451265 o Hoat déng CM tris 1/01/194! < ¢ 5 B
L ® &

Bén-Huyén Bio Lim-Tinh Cao Bling
in ly: 01/03/2025

Pon vi di chuyén con tro tim to1 thong tin hd so nguoi co6 cong can dung theo
doi va nhan “* dé€ chuyén sang man hinh xem chi tiét thong tin ho so.

nguyén Anh Bé [@edo Tl (@ BAO DI CHUYEN
Nam Kinh
M3 hé soB&: o Nguyén Quan: X3 Ly Bén-Huyén Bao Lim-Tinh Cao Biing

M3 hé sd Tinh: ceo1 Trs Quin: Xa Ly Bén-Huyén Bao Lam-Tinh Cao Bing
Lotz foimies Ngdy bit adu quin 01/03/2025
Hign dang quan If to G Ly Bén - Huyén Bio Lim - Tinh Cao Bing

Théng tin hd so

» Hoat déng cach mang trudc ngay 01 thang 01 ném 1945

Pon vi di chuyén con tré va chon:
- néu doi twong ngudi cé cong duge chon di mat.

- néu doi tuong ngudi c6 cong duoc chon da chuyén di noi khéc
khong con & trén dia ban quan 1y.

Bude 2: Can b theo doi thuc hién thong bao doi tuong dung theo doi 1én
dia ban 1én cho can bg quan ly.

Puong dan:
Quan 1y thong tin hd so / H6 so ding quan 1y / Danh sach
Man hinh phan mém:



Danh séch dé nghi dimg quan ly hd so
Quin/huyén: Xélphuisng: Phén Loai difng quin 1y:
Huyén BoLém v X3 Ly Bén v Tatcd - v
Hién thi hang m ke
Phan loai h3 so Phén Loai diing quin Lf Ndi chuyén dén Ngiy difng quin I Trang théi Thao tic

2 Nouyén Anh an Nguii c6 cing Chét 01/03/2025 ® f @ B

1 nguyén Anh B& Nowdi c6 cing Di chuyén ndi tinh X5 Quang Lim 01/02/2025 C @ X o
Hién thi 1 dén 2 trén 2 théng tin 1

Pon vi tim t6i doi tugng can thong bao dimg theo dai, tai cot “Thao tac” co
cac nat chuc nang:

© @& xem lai thong tin hd so d6i tuong.

™ @ chinh sira lai thong tin d6i tuong.

U dé x6a bo thong tin ddi trong dimg theo di.

©* @ thyc hién thong bao dbi tuong dimg theo ddi cho can bd quan 1y.

Buéc 3: Can bo quan 1y thuc hién tiép nhén, xét duyét va cap nhat doi tuong
dung theo doi dugc chuyén téi.

Puong dan:
Quan 1y thong tin hd so / HO so ding quan 1y / Xét duyét danh sach

Man hinh phan mém hién thi:

Xét duyét danh sach dé nghi ding quan ly hd so
Quan/huyén: Xalphuting: Trang thai:
Huyén Bao Lam v Tatad v Cho duyét ¥
o i
Phan loai hd sd Phan loai dling quan by Ndi chuyén dén Nagay diing quén Ly Trang thai Thao tic
Nguyén Anh an Noui o6 cng Chét ngay 01 thing 03 nam 2025
Hién thi 1 d&n 1 trén 1 thing tin 1

Don vi tim t&1 ho so doi tuong ding theo doi dugce chuyén 1€n, tai ¢t “Thao
tac” c6 cac nit chirc nang:

- ©» @ xem thong tin chi tiét hd so ddi twong.

-9 détralai thong tin ho so cho can bo phu trach cap xa.
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- 0 @ thyc hién xét duyét hd so, dong thoi cap nhat thong tin dbi tudng
dung theo doi do6 1€n h¢ thong phan mém.

d. Tra ciru ho so:

Chirc nang givip cho cdn bg phu trach cong tac quan ly hé so nguoi cé
cong trong viéc tra ciru, tim kiém théng tin hé so nguwoi cé cong véi cdch mang
(hodic ho so thin nhdn nguoi c6 cong véi ciach mang) cé trén hé thong phan
mém.

Puong dan:
Quan ly thong tin ho so / Tra ciru hd so

Man hinh phan mém hién thi:

Tra cifu théng tin hd sd

L Hoat dong CM trudc ngay 01/01/1945 &  Ngudi hogt dong KC nhigm CDHH

2 Hoat dong CM tif ngdy 01/01/1945 d&n CMT8 2 Ngudi hoat ddng CM, KC bi bét ti, iy

3. Liétsy 10, Nguéi hoat dong khang chién giai phong dén tc, bdo vé Td quéc
4 Ba me Viét Nam anh hiing 11 Ngudi ¢d cong gilip 33 Cach mang

5. Anh hing vii trang va Anh hiing lao dong 12 Quan nhén, Cang an xudt ngii, déi tudng theo QB 62

6 Thudng binh 13 Thén nhan

7. Bénhbinh

Tai day, don vi tim td1 phan loai ho so can tra ctru, tim kiém va thuc hién tra
ctru, tim ki€m thong tin ho so ma don vi can.

e. Két xuat ban trich luc hd so:

Chite ndng gitip cho cdn bg phu trach qudn Iy nguoi ¢é cong trong viéc két
xudat ban trich luc thong tin ho so nguoi co cong (hodc than nhan nguoi co
cong) trén hé thong phdan mém.

Puong dan:
Quan 1y thong tin hd so / HO so nguoi co cong (hodc hé so than nhdn)

Man hinh hién thi:



Quan/huyin: Xalphubing Hé s

Huyin Bio Lam - Chon - Chen logi h so

Trang thii

Bang quan Iy -

i thi

5 théng ti -

# Théng tin ngudi cé cong

Cin cude cang din: 005456451265 « Hoat dér
M3 id 565 ha thing: NCC_261210507

Ho vh té
Ngby thing nam sinh: 01/02/1865

Qué qudr: X3 Ly Bén-Huyén Bao Lim-Tinh Cac Bing

ol thuiing ti: X5 Ly Bén-Huyén Bio Lim-Tinh Cao Bing
Thisi diém bit dsu quin Iy: 01/01/2025

Cain cutc cong dén: 324 « Host dé
»  hé thing: NCC_251653835
tint: CBO2
Nguyén Anh an
v thing nam sinh: 06/06/1964
Qué quin: X Ly Bén-Huyén Bio Lim-Tinh Cao Bing
Hiai thying tri: X& Ly Bén-Huyén Bio Lim-Tinh Cao Bing
Thsi diém bt déu quin Iy: 01/01/2025

Thang tin hd sa

Tim kigm

Trang thii Thao tic

= B H

DPon vi tim to1 hd so can trich luc, nhén
chi tiét thong tin ho so.

dé chuyén sang man hinh xem

& Trichiye [ S Phibu déi chidu hé so

nguyén Anh B&

Nam Kinh
M3 h6 sd B4 01 Nguyén Quén:

M3 hé sq Tinh: cBo1 Trd Quén

Ngay sinh: 01/02/1865 Ngay bit dsu quin I

Hién dang quan Iy tai:

Théng tin hd so

» Hoat déng cach mang trudc ngay 01 thang 01 ndm 1945

X3 Ly Bén-Huyén Bdo Lim-Tinh Cao Bing
X3 Lj Bén-Huyén Bao Lam-Tinh Cao Bing
01/01/2025

X5 Lj Ban - Huyén B3o Lam - Tinh Cao Bing

Tai day, don vi nhan dé két xuat bang trich luc thong tin hd so nguoi
c6 cong duogc chon. Man hinh phan mém lac nay hién thi ban trich luc thong tin

ho so.

 TY BAN NHAN DAN TINH CA0 BANG
SG'LAO DONG - THUONG BINH VA XA HOU

Hovaté .. nguyén Ach Bé _ Biduly ...

¢ ... 0U02/1865 ... Nam/Nir: .. Nemm ..
oo-Huyén Bao Lém-Tinh Cao Bing ..
 Ban-Huyén Bao Lim-Tinh Cao Béng ..

Quwé dih cine dhin ...
et G cip gidy ching shin tro i, phy cip i & 56 .
Hss0 duge o 555 Lao dite - Thvone bt v X b Tish Cao Bl

BAN TRICH LUC HO S0 NGUGT HOAT DONG CACH MANG TRUGC NGAY 01 THANG 01 NAM 1945

Mauso 9
CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lip - Tr do - Hanh phic

S0 ho so: CBO1

Toth Cao Bing ngiy - thng . aim
cLampdc

(K3, ghiré ho va tin, diéing di)

f. Két xuat phiéu déi chiéu hd so:

Puong dan:

Quan 1y thong tin hd so / HO so nguoi co cong (hodc hé so than nhdn)



Man hinh hién thi:

Quin/huyén: Xaiphubing
Huyin Bio Lim - Chon v
Trang théi
Dang qudn 1y ».
i thi
5 théng ti -
# Thiéng tin ngués b eéng

Cén cude cang din- 005456451265
M hé 50 hé thng: NCC_251210507
M3 hé s

i €BO1

Qué quin: X3 Ly Ban-Huyin Bao Lim-Tinh Cao Bing
ol thing tri: X3 Ly Bén-Huyén Bio Lim-Tinh Cao Bing
Thi diém bét déu quin - 0L/01/2025

Céin cude cong din: 324
M hé 3 hé thing:

vi 12n: Nguyén Anh an

v thing nam sinh: O5/06/1964

i X8 Ly Bdn-Huyén Bao Lam-Tinh Cao Bang

60 trik X Ly Bon-Huygn Bdo Lam-Tinh Cao Bing
m bt ddu quan b 01/01/2025

Hé 50

Chon Losi hé s

Théng tin hé sa

Tim kiém

Trang thii Thao téc
¥ ®
@ B

Don vi tim t61 ho so can trich luc, nhan “* dé chuyén sang man hinh xem

chi tiét thong tin ho so.

nguyén Anh Bé

Nam Kinh
M3 hd s Bé: 01
M3 h so Tinh cBo1
Ngay sinh: 01/02/1865

Théng tin hd so

» Hoat ddng cach mang trudc ngay 01 thang 01 ndm 1945

& Tichiwe [ & Phibuddi chidu hé so

Nguyén Quin:
Tris Quan:
Ngay bt déu quan by

Hién dang quan 1 tai:

X3 Ly Ban-Huyén Bo Lam-Tinh Cao Bing
X5 Lj Bén-Huyén Bo Lim-Tinh Cao Bing
01/01/2025

X3 Ly Ban - Huyén B3o Lam - Tinh Cao Bing

Pon vi nhin dé két xuét thong tin phiéu déi chiéu hd so.

UBND TiNH CAO BANG
SONOIVT

CONG HOA XA HOI CHU NGRLA VIETNAM
Doc lip - Tirdo- Hanh phic

PHIET 301 CHIEU HO 50
Hovaten . apvybn AuhBé . Bidah ...
Sinh agay: 01021365 _ NamNi: . Nam
Newvén guin . X3 L Boa-Huyéa Bio Lim Tich Cao Bing
T quén: . X3 Lj Bie-Fuyén Bio Lie Tish Cao Bing
Sahdso: NCC

Ci g i o trong hd o gim:

§TT Teagivti 56 lrons Ghichi

1| thing tn doi twng

NGUOIBOLCHIEV HO S0()

(K, ghird ho i fen)

NGUOTBOT CHIET HO 501)

(R0, gt i ho v )

1

2. Quan ly diéu dudng phu hoi sirc khée:

Chitc nang Quan 1y danh sach dé nghi diéu dwong cho cdc doi twong la
nguoi co cong voi cach mang.

Puong dan:
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Quan 1y diéu dudng phuc hdi strc khoe / Danh sach dé nghi diéu dudng /
Lap danh sach dé nghi diéu dudng / Thém méi

Phan mém hién thi:

Quan ly danh sdch dé nghi huéng diéu dudng

Quén/Huyén:

Huyén Bdo Lam

Xa/Phudng:

X3 Ly Bén

Thang:

Thang 03 v

Nim:

MNam 2025 ~

Tai day thuc hién cap nhat cac truong dir liéu Thang, Nam va nhan
de€ cap nhat thong tin chi ti€t danh sach dé nghi diéu dudng.

Théng tin dé nghi huéng diéu dudng

Théng tin dé nghj hudng didu duing:
Quan/Huyén: Xalphudng:

Huyén Bao Lam X& Ly Bon

M8 ta:

Danh sdch dé nghi husng didu dudng dot thing 03 nim 2025 cia X Ly Bn - Huyén Bao Lim

Théng tin hudna didu dudng:

Théng tin dé nghi huéng diéu dudn
9 9 9 9 + Thém déi tugng
ng ti Tim e
Ngay théng nim Tinh hinh sde Ngay didu dusng gin
STT Ho va tén gty S8 hé sa tinh i Hinh thic didu dudng Phén Loai didu dudng sy e Thao téc

Khéng ¢ théng tin

Can b phu trach thuc hién cap nhat danh sach ddi tuong dé nghi diéu dudng
trong dot bang cach nhan phan mém s& hién thi hop thoai thong tin d6i
tuong dé nghi diéu dudng, ta thuc hién cap nhat dir liéu vao cac truong thong tin
c6 trong hop thoai.

Dé cap nhat ddi tuong tiép theo, nhan va thuc hién cac budc tuong
tu.

‘ Nh@in dé luu lai thong tin danh sach dé nghi diéu dudng. Luc nay
phan mém hién thi.
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uan ly danh sédch dé nghi hudng diéu dudn:
Quanly g g 9 o
Nim Quén/huyén: Xalphuting:
Nam 2025 v Huyén Bao Lam X3 Ly Bon

Hiénthi 5 v théngtin s

# Méta Trang thai Thao tic

1 Danh séch 6é nghi hudng diéu dudng dgt thang 03 ndm 2025 cila X5 Ly Bén - Huyén Bao Lam

2 Danh séch @é nghi huéng diéu dung dgt théng 04 ndm 2025 ciia X Ly Bén - Huyén Bdo Lam ¥ ®
Hién thi 1 dén 2 trén 2 théng tin 1

Tai cot “Thao tac” ta thdy cac nat chirc ning:

- © @ xem lai thong tin chi tiét danh sach dé nghi diéu dudng.

- @ @é chinh stra lai thong tin dé nghi diéu dudng do.

- U @& x6a bo thong tin danh séch dé nghi didu dudng duoc chon.
3. Quan ly phwong tién trg giap:

Chirc nang Quan ly danh sach dé nghi cap phwong tién tro givip doi véi
nguoi co cong voi cach mang.

Puong dan:
Quan 1y phuong tién tro gitip / Danh sach dé nghi cip / Lap danh sach /
Thém méi

Phan mém hién thi:

Quan ly danh sdch cap phuong tién trg gidp

Quén/Huyén:

Huyén Bao LAm

X3/Phudng:

X3 Ly Bén

Thang:

Thang 3

Nam:

Nam 2025 ~

Tai day thuc hién c@p nhat cac truong dir li€u Thang, Nam va nhin
dé cap nhat thong tin chi tiét danh sach dé nghi diéu dudn.
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Théng tin dé nghi cip phudng tién trg gitip

Théng tin 44 nghj cip:

Danh séch dé nghj cdp phuona tién tro gip dot théng 2 ném 2025 cia X3 Ly Ban - Huyén Bao Lam

Théng tin cip phucng tién tre giap:

Théng tin dé nghi cdp phudng tién trg giup

56 hés sd tinh Loal phudng tién trg gitp, dur

vg ey chinh hinh Nién han st dung Ngay cép gén nhél

Can b0 phu trach thuc hién cap nhat danh sach dé nghi cép phuong tién tro
gitp bang cach nhan phan mém s€ hién thi hop thoai thong tin doi
tuong can phuong tién trg giap, ta thuc hién cap nhat dir liéu vao cac truong thong

tin ¢6 trong hdp thoai.

bé cap nhat doi tuong ti€p theo, nhan va thuc hién cac budc tuong

tu.

Nhén dé luu lai thong tin danh sach dé nghi cap phuong tién trg gitap.

Lac nay phan mém hién thi.

Quan ly danh sach cap phudng tién trg gidp
Nam Quén/huyén: Xalphung:
Nsm 2025 v Huyén Bio Lim X3 Ly Bén
Hiénthi 5 ~ théng tin
# Jay l4r M6 t3 Trang thai
3 08/04/2025. Danh séch @& nghi cip phudng tién trg gitp ddt thang 1 ndm 2025 clia X& Ly Bdn - Huyén Bao Lam
1 27/03/2025 Danh séch @& nghi cip phudng tién trd giup ddt thang 3 nam 2025 ciia Xa Ly Bon - Huyén Bao Lam
2 27/03/2025 Danh séch @& nghi cip phudng tién tr gitip dgt thang 2 ndm 2025 cia X& Ly Bon - HuyénBdoLsm  Daduys
Hién thi 1 d&n 3 trén 3 thong tin

+ Thém méi
Tim kiém:
Thao t
e F @
o3
o3
1

Tai cot “Thao tac” ta thdy cac nat chirc ning:

- @ xem lai thong tin chi tiét danh sach dé nghi diéu dudng.

- @ @é chinh stra lai thong tin dé nghi diéu dudng do.

- T gé xo6abo thong tin danh sach dé nghi diéu dudng duoc chon.

5. Quén ly cong trinh ghi cong:

Chirc nang Quan ly cdc cong trinh ghi cong nhw Nghia trang liét si; Dai
tuwong niém liét si; Dén tho liét si; Nha bia ghi tén liét si trén dia ban quan [y.

Puong dan:
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Tai Menu chttic ndang chon Quan 1y cong trinh ghi cong / Danh sach / Thém

g
moi
\ \ 2
\ b) A A A M .
Man hinh phan mém hién thi:
Théng tin cdng trinh ghi cdng
Quan/huyén: Xa/Phuting: Phan loai cong trinh ghi cong.
Huyén Bdo Lam X3 Ly Bén Nghia trang liét si v
Tén céng trinh ghi céng:(*) Théng tin lién két map

Dia chi:(*)

Tai day, don vi thuc hién cap nhat dit li¢u vao cac truong dit liéu ¢o6 trén man
hinh va nhén 28 d fuu lai thong tin Cong trinh ghi cong. Phan mém hién thi:

Théng tin cdng trinh ghi cn
g g g 9 + Thém méi
Quan/huyén: Xlphuing: Phén loai:
Huyén Bao Lim Xa Ly Bén Dai tudng niém gt si v

Hiénthi 5 v théngtin i

# Céng trinh ghi cng - Dia chi Thao tic

1 Dai tudng niém liét 57 X3 Ly Bbn - Huyén Bao L4m - tinh Cao Béing Q ©® @
Hién thi 1 dén 1trén 1 thong tin 1

Tai nat “Thao tac” c6 cac nut chirc nang:

_ ™ 4 chinh sira lai thong tin cong trinh ghi cong dugc chon.
- [ dé x6a bo thong tin cong trinh ghi cong dugc chon.

- 9 dé xem vi tri cong trinh ghi cong trén Google Map.

6. Quan Iy miu biéu, viin ban gidy to nghi dinh:

Chirc nang quan Iy cac mau biéu, vin ban, nghi dinh - quyét dinh huéng dan
vé cong tac quan ly thong tin ho so nguoi co cong trén dia ban quan ly.

DPuong dan:
Quan 1y mAu biéu, van ban gidy to, nghi dinh / Thém méi

Phan mém hién thi:
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M t3 nghi dinh*

Théng tin gidy ta kém theo:

Pon vi thuc hién cap nhat dir li¢u 1€n cac truong thong tin, dua file PDF gén
1én hé théng phdn mém. Va nhan dé luu lai thong tin.

7. Quan ly thong tin ra quyét dinh, gidy to:

Chirc nang quan ly danh sdach cac thong tin quyét dinh, gidy to trén hé thong

phan mem.

Budére 1: Cap nhat thong tin quyét dinh, gidy to 1én hé théng phan mém.

Puong dan:

Quan 1y thong tin hd so / HO so nguoi cd cong

Quan ly théng tin hd s ngudi ¢6 cing

—-Chon logi hé -

Théng tin ngui ¢6 cing Théng tin hé sg

ng dan: 12345678
thdng: NCC_253626986
sd tinh: 123456789

Trang thai
Bang quan e
Tim kiém
Trang thdi Thao téc
@ ¥ &

Pon vi di chuyén con trd t6i ddi twong can cap nhat thong tin quyét dinh,

giéy t. Tai cOt “Thao tac” don vi nhan

Du thaoe quyét dinh ngudi cd cong va than nhan

-

Hiénthi 5

Ho va t&n: nguyén Anh B&

Ma hé sg tinh: CBO1

Ngay sinh: 01/02/1865

Qué quén: Xa Ly Bon-Huyén Bao Lam-Tinh Cao Béng

N thuing trii: Xa Ly Bén-Huyén Bio Lam-Tinh Cao Bing

« Hoat ding CM trudc ngay 01/01/1945

v théng tin

Tim kiém:

Tiép dén, don vi nhan dé thuc hién cap nhat quyét dinh, gidy to cho

ddi tuong duogc chon.
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Du thao quyét dinh ngusi cd cong va than nhan

Mau van ban, gidy to:

ND131/2021 - Mau 93 - Phiéu bao di chuyén hé sd (Hoat déng CM trudc ngay 01/01/1945) v

Tai truong thong tin [ Mau van bén sy 5| gy vi tich chon mau quyét dinh, gidy to
cho do6i tugng dugc chon va nhan

Buwéc 2: Quan Iy danh sach thong tin quyét dinh, gidy to nghi dinh.
Puong dan:
Tai menu chtic ning chon Quan 1y thong tin ra quyét dinh, gidy t&

Phan mém hién thi man hinh danh sach cac thong tin quyét dinh, gidy to co
trén hé thong.

Théng tin quyét dinh gidy td

Théng: N&m: Phén loai:

- AlL-- v --- All --- v - All--- v

Hignthi 5 v thdng tin Tl
# Tén nqudi cé cong & Gidy t3, quyét dinh S8 quyét dinh
1 dswedewrsad ND131/2021 - Méu 93 - Phiéu bdo di chuyén h sa {Hoat ddng CM tif ngy 01/01/1945 dén CMTE)

Hién thi 1 dén 1 trén 1 thong tin 1

8. Bao cao tong hop.

Chirc nang gip cho can bg phy trach cong tac quan ly hé so nguoi co cong
Véi cdch mang két xudt diege cdc mdu biéu bdo cdo, thong ké dir liéu hé so nguoi
co cong voi cach mang.

Puong dan:

B4o c4o thong ké / Theo Nghi dinh 131/2021/ND-CP

Béo cédo téng hdp

Danh sach cdp sé theo d&i phudng tién trg gitip, dung_cu chinh hinh, phugng tién, thiét bi phuc héi chifc nang
(M&u s6 87 || Nghi dinh 56 131/2021/ND-CP ngay 30 théng 12 ndm 2021)

Sé theo d&i cidp phuong tién trg gitp, dung cu chinh hinh, phudng tién, thiét bi phuc héi chiic ndng
(M&u s8 88 || Nghj dinh s6 131/2021/NB-CP ngay 30 théng 12 ndm 2021)

Sé quan ly ngusi dudc cdp phudng tién trg gitp, dung cu chinh hinh, phugng tién, thiét bi phuc héi chifc ndng
(M3u 8 89 || Nghi dinh s8 131/2021/ND-CP ngay 30 thdng 12 ndm 2021)

Bdo cdo téng hop s luong ngudi cé cdng
(M&u sG 100 || Nghi dinh s6 131/2021/ND-CP ngay 30 thang 12 ndm 2021)
Khai bdo mau biéu

Bdo cdo téng hop s luong ngudi va danh sdch, sé quan ly liét s§ dang do co quan chic néng dia phuong quan Ly
(M3u s8 101 || Nghi dinh s6 131/2021/ND-CP ngay 30 thing 12 nim 2021)
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Bio cao thong ké / Bao cao khac

Bdo cao tong hdp khac

1. Danh sach hd sd ngudi cd céng
2. Danh sach hé sd than nhan ngudi cé céng
3. Bdo cdo sé lugng ngudi cé cdéng va thin nhén
4. Bdo cdo sé ddi tugng ting hang ndm
Khai bdo mau biéu
5. Ba&o cdo s6 dbi tugng giam hang nam
Khai bdc mau biéu

6. Bdo cdo hd trg ngudi cé cdng cai thién nha é

B. PHAN HE QUAN LY HQ NGHEO / HQ CAN NGHEO:
1. Cap nhat thong tin ho so hd nghéo, hd cin nghéo:

Churc nang danh cho can bo phu trach cong tac quan ly ho ngheo, can ngheo
trén dia ban Uy ban nhan dan xa/phwong/thi tran cdap nhat thong tin ho so lén hé
thong phan méem.

Puong dan:
Tai Menu chtrc nang chon HQ gia dinh / Thong tin ho gia dinh / Thém méi

Man hinh phén mém hién thi:

Khu e * Dan toc (ghi theo m3 TCTK) *

Tinhfthanh phd * Quan/huyénjthi x3/thanh pha *

Tinh Khanh Haa

Xa/phudng/thi tran + Thon/tg dan phs *

Ho va tén chi hg $3 CCCD/CMND *

Mahg*

B 8

Pon vi tién hanh cap nhat dir liéu vao cac trudng thong tin c6 trén man hinh
nhu: Khu vue; Dan toc (ghi theo ma TCTX),; Tinh/thanh phé; Qudan/huyén/thi
xd/thanh phé; Xa/phuwong/Thi tran; Thén/Té dan phé; Ho va tén chii hé; So
CCCD/CMND; Ma ho

Nhan dé luu lai thong tin ho so vira cap nhat. Lac nay phén mém
hién thi:
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Thong Tin Chung Vé Ho Gia Dinh @/ Ho gia dinh / Thing Tin Chung VE H) Gia Bl

Thang tin chung vé hé gia dinh

p
i
g
2

Khu vuc Tinh/thanh phd Xé/phutng/thi... Quan/huyén/thi x..  Than/tg dén p... Ho va tén chi .. 56 CCCD/CMND Mé hg Hanh déng

Tai day, & cot “Thao tac” ta thay cac nit chirc nang:

- E dé thuc hién cap nhat, chinh sira lai thong tin ho so.
2. Cap nhit thong tin dicu tra ra soat thong tin hd so.

Chirc nang danh cho can bg phu trach céng tac diéu tra - ra sodt théng tin
ho so ho gia dinh trén dia ban quan ly (Piéu tra vién)

Puong dan:
Tai Menu chtrc nang chon H gia dinh / Thong tin h gia dinh

Man hinh phan mém hién thi:

Khu vie Tinh/thanh phd X3/phudng/thi... Quéan/huyén/thix..  Thén/td danp... Ho va tén chil .. $8 CCCD/CMND Ma hd Hanh déng

Pon vi di chuyén con tré tim td1 hd so hd gia dinh can cdp nhat phiéu dicu

tra, ra soat thong tin. Nhan B chuyén sang man hinh chi tiét thong tin ho so
ho gia dinh.

M4&u S48 3.1. Phiéu B1 - Théng Tin Chung V& Hé Gia Binh @ / Thong tin chung v& ho gia dinh 1 Mbu §5 3.1. Phidu B
Khu vure * Dén 16 (ghi theo mé TCTK) *
Thanh th Kinh
Tinhvthanh phé Quin/huyén/thi xE/thanh phs *
Tinh Khanh Hoa Thanh ph6 Nha Trang
X&/phusng/thi i * Thén/t dén phé +

Phuiing Vinh Hba

Ho va tén chi ho. S8 CCCD/CMND

Phigu bieu Tra + Thém mai

Tai day, don vi nhan dé tién hanh cap nhat thong tin phiéu diéu tra,
ra soat thong tin ho gia dinh. Phan mém lac nay hién thi:
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Chi hd Thii gian *

Pon vj tién hanh cap nhat dir li¢u vao cac trudong thong tin Thoi gian va nhan
dé chuyén sang man hinh thong tin Phiéu diéu tra.

QUTIETY PR Thong tin ho gia dinh  Nhu cau xa hoi

Hotén Quan hé ¥6i chi by Can cudc cang dan Gidi tinh Hanh géng
Mguyén Van Test 1 Con 1234564800 Nam a

Mguyén Thi Tes Vg/chdng chii ho 0543661466 Nt a

Don vi di chuyen con tré tich chon céc thong tin hodc
hodc 3 dé cap nhat thong tin chi tiét ciia phiéu dleu tra, ra soat
cac hQ gia dinh trén dia ban.

3. Bao cao:

Chirc nang gip cho cdac can bg phu trach cong tac quan Iy ho nghéo, can
ngheo trén dia ban két xudt dwoc cde mau biéu bédo cdo theo quy dinh ciia Théng
tw so 07/2021/TT-BLDTBXH ngay 18/07/2021 cua B¢ truwong Bo Lao dong -
Thuong binh va Xa hoi.

Puong dan:
Tai Menu chtrc nang chon Bao céo

Man hinh phan mém hién thi:

Danh Séch Bao Céo © / Béo céo / Danh Sich Bao Céo
Q Tmbin - Thém mai

Tén bdo cdo Loai bdo cdo Mau Tir ngay Dén ngay Trang thai Hanh déng

bé thuc hién két xuat bi€u bado cdo hd ngheo, can ngheo trén hé thong phan
mém. DPon vi nhan phan mém hién thi:
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Tao Mdi Béo Cao @ / 830 cdo [ Tao M

Tén bdo céo * Loai bao cdo *

Tirngay * Dén ngay *

B 58

Pon vi ti€n hanh cép nhat cac thong tin nhu: tén bdo cdo, Loai bao cao; T
ngay, Dén ngay va nhan B Lic nay phan mém hién thi Danh sach cac biéu
béo cdo ma don vi da tao lap trude do.

Danh Séch Béo Cao ) / Bao cdo / Danh Sich Bio Ciol

Danh Sach Béo Céo

Tén bdo cao Loai bao cdo Mau Tir ngay Dén ngay Trang thai Hanh dong

Tai day, don vi tim to1 biéu bdo cdo don vi mudn xem va nhan oo cot
“Hanh dong”. Phan mém s& tu dong hién thi man hinh mau bi¢u bao cdo ma don
vl muon.

A ) / Bao cdo / 7.1-Téng Hop KEt Qué Ra Sodt HY Nghéo, H Can Nghéo
Tang 58 ho adn cu (tai KEt qué 13 504t (50 bd/chinh thirc)
thai diém ra sodt)
™ Khu vuc/ia ban e ‘Tiing 55 hd nghée Téng 5§ h{ c&n nghéa
<ra | Nnin
RN 550 i) sihd Ti %)
1 Khu Ve Thanh Thi 16 7 ] 1875 9 56.25
1 Thanh phi Nha Trang - Phuing Vinh Haa 1 2 0 ] 1 100

o Thanh phG Cam Ranh - Phuéng Cam Phiic . g 3 ] 0 3
Bic

3 Thanh phé Nha Trang - Phuang Tén Lép 0 2 0 ] 8 80

4 Huyén Cam L&m - X3 Cam Hai Bong 1 ] 0 ] ] ]

5 Huyén Truing Sa- Thi trén Truing Sa 1 1 1 100 ] a

4. Van ban:

Chirc ndng qudn Iy cdc vin ban, tdi liéu vé hudng dan cong tdc quan Iy hé
ngheo, can ngheo trén dia ban quan ly.

Puong dan:
Tai Menu chtric nang chon Van ban / Thém méi

Phan mém hién thi:
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Thang tin van bén

Van ban dinh kém

Tén vén ban

Md 1

Tai day don vi thyc hién cap nhat Tén van bdan; M6 ta; va nhén dé thiec
hién dua file thong tin van ban; Quyét dinh lén hé thong phan mém.

Nhén BEH ¢ luu lai thong tin vin ban vira cap nhat.
5. Lich str nguwoi dung:

Chirc nang giip cho can bg quan ly theo doi dwoc thong tin thoi gian truy
cdp va thao tac trén giao dién phan mém ciia cdc tai khoan cé trén hé thong phan

mém.
Puong dan:
Tai Menu chtrc nang chon Lich sir nguoi dung

Phan mém hién thi:

F=}

Hanh dong Ngay thuc hién Nou@i thuc hién
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III. THONG TIN HO TRQ:
Cong ty TNHH phat trién phan mém cudc sdng (LifeSoft)

Pia chi: Sé nhél,16, duong Gamuda Garden 3-9/3, phuong Yén S&, quan
Hoang Mai, thanh phd Ha Noi.

S6 dién thoai: 0243.634.3951
Pho gidm dbc: Tran Ngoc Hiéu - S dién thoai: 096 8206844
DANH SACH CAN BQ HO TRQ PHAN MEM

STT TEN CAN BO SO PIEN THOAI
| Hoang Ngoc Long 0985.365.683
2 Ngb Thé Duong 0916.678.911
3 Nguyén Tran Huynh 0964.304.891
4 Trinh Minh Khai 0389.095.454
5 Nguyén Xuén Truong 0917.737.456
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